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Contents

Organise, and code data.

Capture the data – SPSS, Ms Excel, STATISTICA.

“Clean” (screen) the data. Determine types of data measurements.

Calculate descriptive statistics.

Investigate the data, by investigating the results of descriptive statistics. Choice of 
statistical techniques is the responsibility of the researcher.
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Data coding

Number each questionnaire

Give numerical “codes”  to responses  to each question
Example

Only capture the codes
Example
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Cleaning Data

Gender
Frequency

Male 12
Female 7
3 1

20
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Using Ms Excel for Statistical Analysis

Descriptive Statistics

Charts

Age

Mean 36.35
Standard Error 2.215
Median 33
Mode 28
Standard 
Deviation 9.906
Sample 
Variance 98.134
Kurtosis ‐1.221
Skewness 0.252
Range 33
Minimum 21
Maximum 54
Sum 727
Count 20

Gender
Frequency

Male 12
Female 7
3 1

20

12

7

1

Male Female

Gender
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http://www.cs.uiowa.edu/~jcryer/JSMTalk2001.pdf

UysC@cput.ac.za 7/10 Centre for Postgraduate StudiesCentre for Postgraduate Studies

Data capturing in SPSS

Menu

Data view

Variable view

Variable name

Variable type

Variable length

Labels

Category values

Missing values
Data types
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